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«YTBEPXXJIEHO»
Hupexrop MBY,

IMonoxenne
00 00paboTKe M 3aIIHTE NEPCOHATBHBIX IAHHBIX PA0OOTHHKOB
MYHHIHIIATLHOTO 0I0/UKETHOT0 YUpesKIeHHs I0NOTHHTEIHLHOT0 00pazoBaHus
«lleHTp AeTCcKOro TexHH4ecKkoro Teopyecrna «Paxen» BaxuroBckoro paiiona r. Kazanu

I. O6wue nonoxcenusn

1.1. Hacrosimee nomnoxenue o6 o0paboTke M 3auiMTe NEPCOHATBHBIX JAHHBIX PaOOTHUKOB
MYHHLHUIAIBHOTO OIOUKETHOTO YUpPEXJICHUS IOMOJHUTENBHOro obpasoBanus «lleHTp geTckoro
TexHu4yeckoro  TBopuectBa «®aken» BaxurtoBckoro paiiona r. Kaszanu (manee - [lonoxenue)
paszpaborano B coorBercTBuM ¢ Koucturynueir Poccuiickoit ®enepaunu, TpynoBbiM KoJeKcOM
Poccuiickoit ®enepauun, @expepanbubiv 3akoHoM oT 27.07.2006 roma Nel49-d3 (B pen. or
08.08.2024) «O6 wuHpopManmy, HHGOPMALMOHHBIX TEXHOJOTHSX M O 3aumrTe HHpOpMaHH»,
OenepanbabiM 3akoHOM 0T 27.07.2006 roma Nel52-®3 (B pea. ot 06.02.2023) «O mnepcoHaIbHBIX
JaHHbIX), PenepanbHbM 3ak0oHOM OT 29.12.2012 roma Ne273-®d3 «O6 obpaszoBanuu B Poccuiickoii
@esiepanuuy», YCTaBOM MYHUIMIATBHOTO OIOMKETHOTO YUPEXKICHHS JIOMOIHUTEILHOTO 00pa3oBaHusl
«llenTp merckoro TexHmyeckoro TBopuectBa «@aken» BaxuToBckoro paiiona r. Kazauu (nanee -
MBVY IO «®akeny).

1.2. Hacrosiiiee TNOJ0XKEHHE YyCTAHABIMBAeT TMOPSJOK IONy4YeHHUs, yuera, 00paboTkH,
HAKOIJICHHUS] U XPaHEHHs JJOKYMEHTOB, COAEPKALUX CBEJCHUS, OTHECEHHBIE K TIEPCOHAILHBIM JIAHHBIM
pabotHukoB MBY IO «®axen».

ITon pabGoTHMKamMH MOJPa3yMEBAIOTCS JIMIA, 3AKIIOYMBLIME TpPYyHAOoBOM poroBop ¢ MBY]/IO
«Daxem».

1.3. Ilenp HacTosiIero MOJOXEHHUs - 3alUTa MEepPCOHATBHBIX JaHHbIX paboTHMKOB MBY /1O
«@aken» OT HECAHKIHOHMPOBAHHOTO JIOCTYNA W pasrijauieHus. IlepcoHanbHble JaHHbIE BCeraa
SBIISIFOTCST KOH(UACHIMATBEHO, CTPOro oOXpaHseMoii HHpopMaruei.

1.4. Hacrosmee IlonojkeHnue u M3MEHEHHs K HeMy yTBepxkJaioTcs paboTojarenem, B JIHIE
mupextopa MBY 1O «@axen», u BBoasTcst npukazom no MBYJ1O «®axken». Bee paboruuku MBYJ10
«Daxen» TODKHBI ObITH 03HAKOMJIEHBI II0J] POCITKCH € JIaHHBIM [lo/10jkeHreM U U3MEHEHUSIMHU K HEMY.

II. ITonamue u cocmagé nepcoHaIbHbIX OAHHBIX

2.1. Ilox mepcoHAJTbHBIMU JIAaHHBIMH PAaOOTHHKOB MOHHUMAaETCs MH(oOpMaIms, HeoOXoauMmast
paboToaTeNo B CBA3U € TPY/IOBBIMH OTHOIICHHSMH H Kacarolasics KOHKPeTHOro pabOTHUKA, a TakKe
cBesieHdss 0 (akTax, COOBITHSIX M OOCTOSTENbCTBAX JKM3HM  pabOTHHMKA, IO3BOJISIOIIHE



UICHTU(PUIUPOBATH €T0 JTUUYHOCTD.

2.2 CocrtaB nepcOHaNIbHBIX JAHHBIX pAaOOTHHKA:

- aHKeTa;

- aBTOoOMOTpadus;

- 0o0pa3oBaHue;

- CBEJCHUS O TPYAOBOM M OOIIIEM CTaXe;

- CBEJICHUS O MPEABIIYIIEM MeCTe paboThl;

- CBEJICHUS O COCTAaBE CEMbH;

- TACMOpPTHBIC IaHHbIC;

- CBEJICHUS O BOMHCKOM YYETe;

- CBeJIeHUs O 3apa0OTHOM TUIATEe COTPYIHHKA,

- CBEIEHHS O COIMAJBHBIX JIBIOTaxX;

- CHeUHaIbHOCTB;

- 3aHUMaeMasi JI0JDKHOCTb;

- pa3mep 3apabOTHOII MJIaTHI,

- HaJW4Ue CYJIUMOCTEH;

- aJpec MecTa )KUTEJIbCTBA;

- nomainHui TenedoH;

- coJep:KaHue TPYJOBOTO JIOTOBOPA;

- coep)KaHue JIeKIapalyy, 0JaBaeéMOi B HAIOTOBYIO WHCTICKIIHIO;

- TO/UIMHHUKY U KOIHH MIPUKA30B M0 JTUYHOMY COCTaBY;

- JINYHBIE JIeNIa ¥ TPYAOBbIE KHUKKH COTPYIHHUKOB;

- OCHOBAaHUSA K IPUKa3aM IO JINYHOMY COCTaBY;

- Jena, cojep)Kallhie MaTepuajbl MO IMOBBIIIEHUI0 KBAIM(UKALUU U TEpPernoAroToBKe cO-
TPYAHUKOB, X aTTECTALMH, CIY>KEOHBIM pacciieI0BaHUIM;

- KOIHH OTYETOB, HAIIPABJIsieMble B OPTaHbl CTATUCTUKY;

- KOIIMHU JOKYMEHTOB 00 00pa30oBaHuUU;

- pe3yJibTaThl METUIIMHCKOTO O0OCIeNOBaHMS Ha TMpEeAMET TOAHOCTH K OCYIIECTBICHHUIO
TPYIOBBIX 00SI3aHHOCTEIH;

- ¢ororpaduu 1 UHBIE CBEICHUS, OTHOCSIINECS K MEPCOHATLHBIM JIaHHBIM pa0OTHHKA,;

- PEKOMEHJAINH, XapaKTePUCTUKU U T.II.
2.3 JlaHHBIE  JIOKYMEHTBHl  SIBJSIIOTCA ~ KOH(HUICHIHMAIbHBIMH. PexXuM  KOH(pHIESHIHATBHOCTH

MEPCOHATBHBIX JAHHBIX CHUMAETCS B CIy4asx OOE3JIMYMBAHUS WJIU MO0 UCTEYCHMH 75 JIeT Cpoka
XpaHEeHHUsI, €CII HHOE HE OTNPEACTICHO 3aKOHOM.

Il.  Oébsa3zannocmu pabomooamensn

3.1. B memsx obecrieueHus mpaB U CBOOOJ YeNOBEKa W TpakJaHWHA padoTodaTelnb, B JIUIIE
mupektopa MBYJIO «®aken», U ero mpeacTaBUTENH MpU 00pabOTKE MEPCOHANBHBIX JAaHHBIX pa-
00THHKA 00s13aHBI COOTIOAATH CIICAYIOIINE O0ITHe TpeOOBaHNUS:

3.1.1. OO0paboTka TEPCOHAIBHBIX [AaHHBIX PAOOTHWKA MOXKET OCYIIECTBISTHCS HCKIIOUH-
TENbHO B IIeNsAX OOECleYeHUs COOMIOJCHUS 3aKOHOB M HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
COJICUCTBUSI PabOTHUKAM B TPYIOYCTPOMCTBE, OOYYCHHH W TPOJBIKCHUU IO CIYX)Oe, oOecreueHust
JUYHONW O0€30MacHOCTH PAaOOTHUKOB, KOHTPOJS KOJMYECTBA M KAuecTBa BBHIMOJHAEMOW pPabOTHI U



obecneyeHns: COXpaHHOCTH UMYILECTBA.

3.1.2. Ilpu ompeneneHun oObeMa M cojlepaHUg 0O0padaThIBaeMbIX NEPCOHAIBHBIX JIaHHBIX
paboTHHMKa paboTomaTeNnb JOJKEH pykoBojacTBoBarhesi KoHctuTynuen Poccuiickoit ®enepanuu,
TpynoBem koaexcoM Poccuiickoii @enepanuyl 1 MHBIME (peiepaibHbBIMUA 3aKOHAMHU.

3.1.3. Bce mnepcoHasibHble JaHHBIE PAaOOTHUKA CleqyeT MojydyaTb y Hero camoro. Ecmu

MepCOHANbHBIE JaHHbIE PA0OTHHKA BO3MOXKHO IMOJIYUYUTH TOJIBKO Y TPETbE CTOPOHBI, TO PabOTHUK
JI0JDKEH OBITh YBEIOMJICH 00 3TOM 3apaHee U OT HEro JOJDKHO OBITh IMOJIy4e€HO MUCbMEHHOE COTJIacHe.
Hupexrop MBY JIO «®akemn» n0JpKeH cOOOMMTh PaOOTHUKY O HEJSIX, MPEANoJiaraeMbIX UICTOUHUKAX U
croco0ax TOJIydeHHs] TEepPCOHANBHBIX MaHHBIX, a TaKXKe O XapakTepe MOAJSKAIINX MOTyYCHHIO
[IEPCOHAIBHBIX JIaHHBIX W IIOCIEJCTBUSAX OTKa3a paOOTHMKA JaThb NMCbMEHHOE COIVIACHE€ Ha HX
MOJIy4YeHHeE.

3.1.4. Tupexrop MBY IO «®aken» He UMeET IpaBa MojyyaTb 1 00pabaTeiBaTh NEPCOHATbHBIC
JaHHbIE paOOTHUKA O €ro MOJIUTUYECKUX, PEIMTHO3HBIX U MHBIX YOSXKIEHUSX M YaCTHOM >ku3HHU. B
Clly4asx, HEMOCPEACTBEHHO CBSA3aHHBIX C BOIPOCAMU TPYJIOBBIX OTHOLIEHUH, B COOTBETCTBHUHU CO CT. 24
Koncrurynun Poccuiickoit ®enepanun paboromatens BOpaBe MOIy4aTh U 00pabaThIBaTh JaHHBIE O
YaCTHOM JKU3HHU paOOTHUKA TOJIBKO C €0 MMCbMEHHOTO COTIacHsl.

3.1.5. Jupexrop MBY IO «®aken» He UMEET MpaBa MojydyaTh 1 00padaThIBaTh MEPCOHATHHBIC
JaHHBbIE PAa0OTHHKA O €ro YJIeHCTBE B OOIIECTBEHHBIX OOBEAMHEHUAX WM €ro mnpodcor3HOU
JesITeIbHOCTH, 32 UCKIIIOYCHHEM CIy4aeB, MPEAYCMOTPEHHBIX (eepabHBIM 3aKOHOM.

3.1.6. Ilpu mpuHATHM pEIICHHA, 3aTparvBalOUIMX HHTEpEChl pPabOTHHKA, paboTodaTenh He
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PAOOTHHKA, MOTYYCHHBIX HCKIIOYUTEIHHO B
pe3yJbTaTe uX aBTOMAaTHU3MPOBAHHOW 00PaOOTKH WM SJIEKTPOHHOTO ITOTYUEHHS.

3.1.7. 3amura nepcoHanIbHBIX JAHHBIX PaOOTHUKA OT HEMIPABOMEPHOTO MX HMCIIOJIb30BAHUS WIH
yTpaThl JOJKHA OBITh oOecreueHa paboTOMATENIeM 3a CUET €ro CpPeJCTB B MOpPsAKE, YCTAHOBIEHHOM
(benepaibHBIM 3aKOHOM.

3.1.8. PaboTHMKM W HX MPEACTABUTENM JOJDKHBI OBITh O3HAKOMJICHBI IMOJ POCHUCH C JI0-
KyMEHTaMH TpEANpUATUS, YCTaHABIMBAIOIIMMU MOPAJOK OOpabOTKH IEpPCOHAJIbHBIX JAHHBIX
pabOTHHKOB, a TaKXe 00 UX MpaBax U 00SI3aHHOCTIX B ATOM 00JIaCTH.

3.1.9. PaGoTHMKH HE TOJDKHBI OTKa3bIBATHCS OT CBOMX IPaB Ha COXPAaHEHHE U 3aIIUTY TalHBI.

V. Oobsa3annocmu pabomuuka

PabotHuk 006s13aH:

4.1. TlepenaBate pabotomaremnto, B auile nupekropa MBY IO «®aken», wim ero mnpeacTaBu-
TEII0 KOMIUIEKC JOCTOBEPHBIX JOKYMEHTHPOBAaHHBIX NEPCOHAIBHBIX IaHHBIX, ME€PEUYEHb KOTOPBIX
ycra”oBileH TpynoBbeIM KogekcoM Pocculickon denepanuu.

4.2. CBOEBpEeMEHHO B pa3yMHBIH CPOK, HE MpPEBBIIAIOIIMN 5 AHEH, cooluarte paboToaaresnto

00 U3MEHEHUU CBOUX MEPCOHAIBHBIX JaHHBIX.
V. Ilpasa pabomnuka

PaboTHHK MMeeT mpago:

5.1. Ha nonnyro uH(OpMAIHIO O CBOMX MEPCOHATBHBIX JaHHBIX U 00Pa0O0TKE ITHX JaHHBIX.

5.2. Ha cBo6oaHbIi OecrutaTHBIA TOCTYIT K CBOMM MEPCOHAIBHBIM JIaHHBIM, BKIIOYas MPaBO Ha
MoJIydyeHue KOMui Jr000# 3amucu, coiepkalleil nepcoHalbHbIe JaHHbIe COTPYIHUKA, 32 UCKIIOUEHUEM
CJIy4aes, IPeLyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickon denepanuu.



5.3. Ha moctym K MEIWIIMHCKUAM JaHHBIM C MTOMOIIBIO MEIUIIMHCKOTO CIEIHAINCTa M0 CBOEMY
BBIOODY.

5.4. TpeboBaTh 00 MCKIIOUEHUH WM UCIPABICHUU HEBEPHBIX HJIM HETOJHBIX MEPCOHAIBHBIX
JaHHBIX, & TAaK)KE JIaHHBIX, OOpaOOTaHHBIX C HApYIICHWEM TPeOOBAaHUM, OMPEACICHHBIX TPYIOBBIM
3aKOHOJaTCIbCTBOM. HpI/I OTKa3€ pa6OTOZ[aTeJ'ISI HUCKIIIOYHUTh WKW HUCHPAaBUTH INCPCOHAJIBHBIC NAHHLIC
COTPY/ZIHUKa OH MMEET NpaBO 3asBUTh B MUCBMEHHOHW (hopMe paboTOAaTeNqr0 O CBOEM HECOTJIACHH C
COOTBETCTBYIOIIMM OOOCHOBAaHMEM TAaKOro Hecorjacus. llepcoHaibHBIE JaHHBIE OIICHOYHOTO
XapakTepa COTPYAHHUK MMEET MPaBO JIONOJHUTH 3asBJIICHUEM, BBIPAXKAIOIIMM €r0 COOCTBEHHYIO TOUKY
3pEHHSI.

5.5. TpeboBare 00 M3BEHIEHWH PAaOOTOJATENEM BCEX JIMI], KOTOPHIM paHee ObLTH COOOIICHBI
HCBCPHLIC HJIM HCMIOJHBIC TICPCOHAIBHBIC HOAHHBIC COTPYAHMKA, 000 Bcex MMPOU3BCACHHBIX B HHUX
UCKJTFOUEHUSIX, HCIIPABIICHHUSIX WITU JTOTIOJTHEHHSIX.

5.6. OGxaoBaTh B CyJ JIFOObIC HEITPABOMEPHBIC ACHCTBYS MK O€3/1elicTBAE paboTOAATEIIS IPH
00paboTKe U 3aIUTE ero MePCOHATBHBIX JTAHHBIX.

5.7. OHpG[{GHHTB CBOHX HpeHCTaBHTCHCﬁ IJId 3alllUThI CBOUX NNCPCOHAJIBHBIX JAHHBIX.

VI.  Coop, obpabomka u xpanenue nepcoHantbHbIX OAHHBIX

6.1. OOGpaboTka TEepCOHANBHBIX JaHHBIX paOOTHHMKA - 3TO MOJYYCHHE, XpaHEHHe, KOMOu-
HUpPOBaHHE, TIepeiava Win JII000e APyroe UCIONb30BaHUE MEPCOHATBHBIX JAHHBIX Pa0OTHHUKA.

6.2. Bce mepcoHanbHBIC JaHHBIE PAa0OTHUKA CIIEAyeT MOJydaTh y Hero camoro. Ecmm mep-
COHAJIbHBIC JJaHHBIE pa0OTHHUKA BO3MOYKHO MOJYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK TOJDKEH
OBbITb yBEIOMJICH 00 3TOM 3apaHee U OT HEero JOKHO OBITh MOJIy4€HO TUCbMEHHOE COIJIacHe.

6.3. Jdupexkrop MBYJIO «@axeny», 101keH COOOMUTh pabOTHUKY O LIENAX, MpearnojaraeMbIx
UCTOYHHMKAX M croco0ax IMOJydyeHHs MEepCOHAJbHBIX JAaHHBIX, a TaKXKe O XapakTepe MOJUIekaIIux
MOJTYYEHHUIO NEPCOHATBHBIX JTAHHBIX U MOCIEICTBUAX OTKa3a paOOTHUKA AaTh MUCHMEHHOE COTJIache Ha
UX TOJIy4YEHHUE.

6.4. PaborHuk mpenocrasisier aupexkropy MBY IO «®aken», 1ocToBepHBIE CBEIEHUS O cede.
Paboronarens npoBepsieT JOCTOBEPHOCTh CBE/IEHUH, CBEPSAS JaHHbIE, IPEOCTaBIEHHbIE PAOOTHUKOM, C
UMEIOIIUMUCS Yy paboTHUKA JOoKyMeHTamH. [IpenocraBineHune paOOTHUKOM MOJIOXKHBIX JJOKYMEHTOB
WIA JIOXKHBIX CBEIECHUH MNpH TOCTYIUIEHMM Ha paboTy SBISETCS OCHOBAHMEM Ui PACTOPXKEHUS
TPYZAOBOI'O JOrOBOpA.

6.5. Ilpu nmocryrieHnu Ha paboTy paOOTHUK 3aIOTHSAET aHKETY.

6.5.1. Ankera nmpecTaBisieT cO00H MepeYeHb BOITPOCOB O NMEPCOHAIBHBIX JaHHBIX paOOTHHKA.

6.5.2. AHkera 3amoiHseTCs paOOTHUKOM caMOCTOsTeNnbHO. [Ipn 3amoHeHn aHKeThl pabOTHHK
JIOJKEH 3aIlOoIHATh Bee ee Tpadbl, Ha BCE BOMPOCHI 1aBaTh MOJIHbIE OTBETHI, HE IOMYCKATh UCIIPaBICHUN
WM 3a4epKUBaHUM, IPOYEPKOB, IOMAPOK B CTPOTOM COOTBETCTBUHU C 3aMMCSIMHU, KOTOPBIE COJIEPKATCS

B €I'0 JIMYHBIX JOKYMCHTAXx.

6.5.3. AHkera pa0OTHMKAa XpPaHUTHCA B JIMYHOM jejie paboTHUKA. B JauuHOM Jene Takxke
XpaHATCS MHBIE JOKYMEHTHI MEPCOHAIBHOTO YydYeTa, OTHOCAILIMECS K TEepPCOHAIBHBIM JaHHBIM
paboTHHKA.

6.5.4. Jluunoe neno paboTHUKA 0GOPMITSIETCS MTOCIIE U3JaHUs TIPUKa3a O IpueMe Ha padory.

6.5.5. Bce JOKyMEHTHI TUYHOTO JIeja MOIITMBAIOTC B O0JIOXKKY oOpasiia, yCTAaHOBICHHOTO Ha



npeanpuatiy. Ha Hel yka3pIBatoTCst (haMHIIHSL, MM, OTYECTBO PAOOTHHKA, HOMEDP JTMYHOTO JIea.

6.5.6. K kaxmomy IW4YHOMY Jelly TNpWIAraloTcs JBE IBeTHbIe (oTorpaduu pabOTHHKA
pazmepom 3x4.

6.5.7. Bce HOKyMEHTHI, MOCTYMAONIME B JUYHOE JEJI0, PACIIONATraloTCsi B XPOHOJIOTHYECKOM
nopsiike. JINCThI JOKYMEHTOB, MOIIUTHIX B IMYHOE JI€0, HyMEpPYIOTCS.

6.5.8. Jluunoe neno Bedercss Ha NPOTSHKEHUH BCEH TPYNOBOHM JAEATEIBHOCTH pPaOOTHHKA.
M3meHeHus, BHOCHMBIE B JIMYHOE JEJIO0, JOJDKHBI OBITh HMOATBEPKAEHBI COOTBETCTBYIOIIMMH J0-

KYMEHTaMH.

VII. Ilepeoaua nepconanvhvlx 0anHbIx

7.1. Tlpu nepenaye mepcOHANBHBIX AAaHHBIX padoTHHKA AuUpekTop MBY IO «®Daken», m0mkeH
co0IoIaTh Cieayrole TpeOOBaHuUs:

- He cooOmarTh MepCOHAJIbHBIE JaHHBIE PAOOTHUKA TPEThEH CTOpOHE 0e3 MHUCHMEHHOTO
cornacus pabOTHHKA, 32 MCKIIOUYEHHEM CIIydyaeB, KOTJa 3TO HEOOXOAUMO B IENAX MPEeAyHpekIeHUs
YIpO3bI )KU3HU H 3I0POBBIO paOOTHHKA, a TAKXKE B CIIyYasiK, yCTAHOBICHHBIX (eepaibHbIM 3aKOHOM;

- He CcOoOOmIaTh TNEepCOHANbHbIC TaHHBIE PAOOTHHKA B KOMMEPYECKHX IIENsX 0e3 ero IMuch-
MEHHOTO COTJIaCHS;

- NpeAynpeanTh JIMLL, TOJIyYaIoLUX IePCOHAIbHbIE JaHHbIE pa0OTHHKA, O TOM, YTO 3TU JaHHbIE
MOTYT OBITh MCHOJB30BAHBI JIUIIb B IEJSX, UISI KOTOPBIX OHU COOOIIEHBI, M TPeOOBAaTh OT STHX JIHII
MOATBEPKJIEHUSI TOTO, YTO ATO MpaBWIO coOMoAeHo. Jluia, modydaromue MepcoHaabHbIE TaHHBIC
paboTHuKa, 00s13aHbI COONIIOIaTh KOHPHUACHIIMATBHOCTh. JlaHHOE MOJI0KEeHHE HEe PaclpoCTpaHsIeTcs Ha
00OMeH MepCOHANLHBIMH JaHHBIMUA PA0OTHHUKOB B MOPSJIKE, YCTAHOBICHHOM (efepaTbHbIMU 3aKOHAMU;

- paszpemiatb JOCTYNl K IE€PCOHAJIbHBIM JaHHBIM PAaOOTHHUKOB TOJBKO CIIELIMAJIBHO YIIOJI-
HOMOYEHHBIM JIMIIaM, TpPH STOM YKa3aHHbIE WA JOJKHBl HMMETh MpPaBO IMONy4aTh TOJBKO TeE
MepPCOHANbHBIE TaHHbIe PaOOTHUKA, KOTOPbIE HEOOXOAMMBI JJIsl BHIMOTHEHUSI KOHKPETHBIX (DYHKIIHIA;

- He 3ampamuBaTh MH()OPMALMIO O COCTOSHMU 3JI0POBBSI paOOTHHKA, 32 UCKIIOYCHHEM TeX

CBEJCHUH, KOTOpbIE OTHOCATCS K BONPOCY O BO3MOYKHOCTH BBINOJHEHHsS PaOOTHUKOM TPYJOBOIl

byHKIUY;

- nepedaBaTh INEPCOHAJIbHBIE JAHHbIE PAOOTHUKA MPEJICTaBUTENAM PaOOTHUKOB B TOPSIKE,
ycTaHoBJIeHHOM TpynoBbIM koaekcoMm Poccuiickoit denepauuu, U OrpaHUYMBATH 3Ty HH(OpMaILHIO
TOJBKO TEMHM TEpPCOHAIBHBIMU JIAHHBIMH pPa0OTHHKA, KOTOpble HEOOXOIMMBI JJIsi BBIMOJIHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIMHA.

VIIl. Jlocmyn k nepconanvnvim 0annvim pabomHuuKa

8.1. Buyrtpennwuii gocrymn (moctyn Bayrpu MBY /IO «®aken»).

[IpaBo nocTyna K nepcoHaIbHBIM JaHHBIM COTPYJHUKA UMEIOT:

- nupexrop MBY IO «®Daxken»,

- PYKOBOIMTEIb OTJENA KaJIPOB;

- PYKOBOJIUTENIM CTPYKTYPHBIX MOApA3JeNeHH MO HANpPaBICHUIO AEATENbHOCTH (JOCTYN K
JUYHBIM JIaHHBIM TOJBKO PAaOOTHUKOB CBOETO MOJPA3JCIICHHUS) IO COTJACOBAHHMIO C TUPEKTOPOM
MBY 1O «®akeny;



- IpU NEPEBOJAE U3 OJHOIO CTPYKTYPHOIO MOAPA3AEICHUS B APYroe JOCTYI K MEPCOHAIbHBIM
JAHHBIM COTPYAHMKAa MOET HMETh PYKOBOJMUTENIb HOBOTO MOJAPA3JEICHUSI IO COIVIACOBAHUIO C
mupekropoM MBY 1O «@axken»,

- corpynuuku lleHTpanu3zoBanHOM OyxranTepun YmpaBieHUs oOpa3oBanus T. Kazanu - k TeMm
JTAHHBIM, KOTOPBIE HEOOXOAMMBI JIJIsl BBIMIOTHCHHUSI KOHKPETHBIX (DYHKIIHIA,

- caM paOOTHUK, HOCUTEIb JaHHbIX.

8.2. BHemHuii 10CTYII.

[Tepconanbubie ganubie BHEe MBYJIO «®aken» MOryT NpeacTaBisiTbCsl B TOCYAAPCTBEHHBIE U
HEroCy/1IapCTBEHHbBIE ()YHKITMOHATBHBIC CTPYKTYPHI:

- HaJIOrOBbIEC MHCIIEKIUY;

- IPaBOOXPAaHUTEIIbHBIE OPTaHbl;

- Oprasbl CTAaTUCTHUKH;

- CTpaxoBbI€ areHTCTBA;

- BOEHKOMATBHI;

- Oprasbl COLMAIIBHOIO CTPaXOBAHMS;

- TIEHCUOHHBIE (POH/IBI;

- TOoJpa3/eieHUus MyHUIIUTATbHBIX OPTaHOB yIPABIICHUS.

8.3. [pyrue opranuzanuu.

Cenenuss 0 pabOTHHKE (B TOM 4YHCIE YBOJCHHOM) MOTYT OBITh IPEIOCTaBICHBI IPYrou
OpraHu3aliil TOJBKO C THCHMEHHOTO 3ampoca Ha OJlaHKe OpraHu3alMd C TPHIOKEHHEM KOIHHU
3asiBJIeHUs PaOOTHHKA.

8.4. PoICTBEHHUKHU U YIEHBI CEMENL.

[lepconanbHble AaHHBIE paOOTHHUKA MOTYT OBITH MPEIOCTABICHBI POJICTBEHHUKAM WIU YJiEeHAM

€ro CEMbH TOJIBKO C MUCHbMEHHOI'O Pa3pelIeHs] caMoro pabOTHHKA.

IX.  3awuma nepconanvnvix 0GaHHBIX PAOOMHUKOE

9.1. B mensx oOecnieueHHs] COXPAaHHOCTH M KOH(MMIACHIIMAIBHOCTH TEPCOHAIBHBIX JTaHHBIX
pabotHukoB MBY]JIO «®aken» Bce omepanuu 1o opopMieHHI0, (OPMUPOBAHHIO, BEIACHUIO U
XPaHEHHUIO JaHHOM WH(pOpPMAMM JOJKHBI BBIMOJHATECS TOJBKO PAaOOTHUKAMHM OTJENa KaJpoB,
OCYLIECTBISIONIMMU JaHHYIO paboTy B COOTBETCTBUU CO CBOMMHU CIIY)KEOHBIMH OOS3aHHOCTSIMH,
3a(hUKCHPOBAHHBIMH B UX JOJDKHOCTHBIX MHCTPYKIUSX.

9.2. OtBeThl Ha MHUCHMEHHBIE 3aMPOCHl JPYTUX OPTaHHM3ANWN M YUPSKIACHHUN B Tpeaerax HX
KOMIIETEHIIMM ¥ MPEIOCTABIEHHBIX IIOJHOMOYMN JAIOTCSd B NUChMEHHOW Qopme Ha OnaHke
MPEeaNpHUsATHs U B TOM 00beMe, KOTOPBI MO3BOJIAET HE pasriiallaTh U3IHIIHUNA 00BEM MepCOHAbHBIX
CBEJICHUN 0 paOOTHUKAX MPEANPUATHUSX.

9.3. Ilepenaua mHpoOpManuu, cofepiKaliel CBEICHHUsS O MEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB
OpraHu3aI|y, 1o TeaeoHy, HEKTPOHHO! MouTe 6€3 MMCHMEHHOT0 coracusl paOOTHUKA 3alpeIiaeTcs.

9.4. JluunHble fena U JOKYMEHTHI, COJIepKallie MepCOHaIbHbIE TaHHbIE PAOOTHHUKOB, XPAHATCS
B 3alTUpAIOLINXCS MKadax, 00eCeynBaIOIUX 3aUIUTY OT HECAaHKIIHOHUPOBAHHOTO JOCTYIIA.

9.5. TlepcoHasbHBIE KOMITBIOTEPHI, B KOTOPBIX COJIEPIKATCS MEPCOHANBHBIC TaHHBIC, TOJDKHBI

OBITh 3alIUIICHLI ITApOJIAMU OOCTYIIA.



X. Omeemcmeennocms 3a pazzinauieHue uHgopmayuu,
C8A3AHHOIL C NEPCOHATbHBIMU OAHHBIMU PAOOMHUKA

10.1. Jluma, BUHOBHBIC B HAPYIICHUU HOPM, PETYIUPYIOIMIUX MMOJydyeHHe, 00pabOoTKy M 3allUTy
MEePCOHANBHBIX JaHHBIX PAOOTHHKA, HECYT MUCHUIUIMHAPHYIO, AJMHHHCTPATHBHYIO, TPaKIaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (eCpATHbHBIMUA 3aKOHAMHU.
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